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PACT Certificate in CTEtechWorks® 

This guide provides a step-by-step process for educators to facilitate the final 

assessment for students seeking the PACT Certificate in CTEtechWorks®. It 

ensures instructors can efficiently manage student assessments while adhering 

to necessary guidelines. By following this guide, instructors can help students 

achieve certification, enhancing their career opportunities in the construction 

industry. It's a valuable resource for both teachers and students aiming for 

success in their assessments. 

 

1. Students will log in to CTEtechWorks® and access PACT Core and other Trades to be certified 

in. 
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2. Students will be able to bypass all optional courses. It is recommended that students 

complete the knowledge checks located at the end of each unit for PACT Core. 

 

3. Students will click on Request Final Assessment Approval. 
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4. Click Start 

 

5. The students must agree that they've completed 80% of the tasks listed in SAR. 
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6. Students will scroll down to the end of the page and click on the gold tab, Start Evaluation 

with Administrator. 

 

7. Students will click Continue and wait for the instructor to unlock/approve the final 

assessment. 
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8. To unlock the assessment, navigate to the center of your dashboard and click ‘Go to 

Marking’. 

 

9. A list of Final assessments will display; select the assessment that you wish to unlock. 
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10. You will now see the list of students who have submitted for the final assessment. You may 

click on their name or the checklist. You will have to unlock one student at a time. 

 

11. By selecting the box, you agree to unlock the final assessment and to follow HBI, State, local, 

and school guidelines for administering and proctoring the final assessment. 
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12. Check the box and click ‘Finish Marking’. Your student will have access to the final 

assessment within minutes of you clicking finish marking. 

 

13. Click on finish marking and continue to your dashboard. Your students are now ready to 

access the final assessment and to receive a PACT Certificate.  Students who pass with a 70% 

or higher will receive a certificate; they can download it from their achievements tab. 



 
 

 
RELEASED: 08/05/2025 |      

Students who do not pass will have to repeat this process to unlock the assessment once 

again. 
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